Ollscoil na hÉireann, Gaillimh

Lecturer (Below the Bar) in International Human Rights Law
Applications are invited for the above full-time permanent post.

Enclosed herewith are:

(a) Job advertisement

(b) Job Description  

(c) Statement of Main Terms & Particulars of Duties for the post of Lecturer Below the Bar

(d) Criteria for transition from Lectureship below the bar to Lectureship above the bar 
(e) Procedures relating to consideration of confirmation in post of newly appointed staff.

(f) Guidelines on Incremental Placings.

(g) Information on Application and Appointment Procedures.

(h) Copy of Summary Form - Please note that an application will not be considered if the Summary Form is not completed.

(i) Acknowledgement Card.

(j) Equal Opportunities Monitoring Form:

Please place your completed form in a separate sealed envelope and return independently

to the Equality Manager, Human Resources Department, NUI, Galway.  Alternatively you

may download the Form from our HR website:  http://nuigalway.ie/hr The information

will not be available for any purpose other than equal opportunities monitoring.  

Completed applications should be sent to the:

Human Resources Office

National University of Ireland

Galway

to arrive not later than 5.00 p.m. on Friday, 5th January 2007
Further information on the University's Strategic Plan and Academic Plan is available at:  http://www.nuigalway.ie/news/publications.php 

It will not be possible to consider applications received after the closing date.

HR Office
December 2006
National University of Ireland, Galway

Lectureship (Below the Bar) in International Human Rights Law

Applications are invited from suitably qualified candidates for the above appointment.  The successful candidate will hold a PhD or equivalent degree, have the necessary expertise in international human rights law to teach and supervise students at the LLM and PhD levels, and have demonstrated the ability to conduct independent research at the highest level, with publications in support.

The person will be required to contribute to other teaching and administrative duties as assigned by the Director of the Irish Centre for Human Rights.
For further information in relation to the post contact Professor William Schabas, Director, Irish Centre for Human Rights, Tel: 353-91-493726.

The post is for a permanent full-time position, tenable as soon as possible.
Salary:  € 38,693 x 10 = € 54,880

  € 36,763 x 10 = € 52,136 (pre 1995 entrants)

Closing date for receipt of applications is at 5.00 p.m. on January 5th 2007
Further information is available from the HR Office:  http://www.nuigalway.ie/vacancies; Email:  hr@nuigalway.ie; Tel. 353 91 492151; Fax 353 91 494523

Candidates should submit six hard copies of their application (i.e. cv, application form, covering letter), with the names and addresses of at least three and not more than five referees to: 

The Human Resources Office,

National University of Ireland, Galway,

Galway.

Please note that applications by email or fax will be rejected.
National University of Ireland, Galway is an equal opportunities employer.
NATIONAL UNIVERSITY OF IRELAND, GALWAY
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JOB DESCRIPTION – ACADEMIC

	1.  Post Title
	Department

	Lecturer in international human rights law


	Irish Centre for Human Rights

	Level
Lecturer below the bar




	2. Purpose of Post

To assist the faculty of the Irish Centre for Human Rights in the delivery of LLM and PhD programmes; to contribute to the international research profile of the Irish Centre for Human Rights; to assist in administrative responsibilities at the Irish Centre for Human Rights




	3.  Principal Duties and Responsibilities:

· Teaching (Tutorial, Demonstrating, Lecturing)

Delivery of seminars to LLM and PhD students, and supervision of their dissertations and theses.

· Research (Publications, Grant Applications/Awards, Ph.D. students

Publications at the international level, preparation and submission of grant applications (and their execution, where successful), recruitment and supervision of PhD students.

· Administration (Administrative, Management, Wider contribution)

Appropriate assistance in the administrative functions of the Irish Centre for Human Rights.

· Contribution to Community

Delivery of courses, public lectures and other aspects of the outreach work of the Irish Centre for Human Rights, with Irish civil society and internationally.

· Other




	4.  Selection Criteria:

Selection criteria outline the qualifications, skills, knowledge and/or experience that the successful candidate would need to demonstrate for successful discharge of the responsibilities of the post.  Applications will be assessed on the basis of how well candidates satisfy these criteria.

Selection Criteria

Essential

Desirable

1. Education and Qualifications 

Degree, 

Postgraduate (M.Sc., Ph.D. etc.), 

Professional

PhD

Post-doctoral research

2. Teaching e.g.

· Tutorial

· Demonstrating

· Lecturing

Tutorial and demonstrating

3.   Research e.g.

Publications, 

Grant Applications / Awards, 

Ph.D. students

Publications of international calibre (journals and university publishers) 

4. Administration e.g.

· Administrative

· Management

· Wider contribution

Academic administrative experience

5. Interpersonal Skills e.g.

· Collegiality

· Teamwork

Collegiality and teamwork

6. Interview Process e.g.

· Interaction with panel 

· Communication skills

Interaction with panel; communication skills

7. Other e.g. 

· Motivation for applying

· Special factors/expertise specialisation

Experience with international human rights organisations, NGOs.
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STATEMENT OF MAIN TERMS & PARTICULARS OF EMPLOYMENT

POST OF LECTURER (BELOW THE BAR)

1. The post of Lecturer (below the bar) is whole time, permanent and pensionable in accordance with the terms of these conditions, the Statutes of the University and decisions of Údarás na hOllscoile.  

2.
The pension scheme is a contributory one, whereby a total salary deduction of 6.5% is made, 1.5% of this deduction is in respect of a spouse’s and children’s pension scheme.  

3.
The appointment will be probationary for the first three years of service.  Please refer to the document on ‘Procedures Relating to the Confirmation in Post of Newly Appointed Staff.


Information is available on Human Resources Office website:  

http://www.nuigalway.ie//hr/documents/Academic%20Procedures%20for%20confirmation%20in%20post.pdf
4.
Probation will be formally determined in accordance with due procedures of the University. Notice not to confirm the appointment on the completion of the probationary period shall not expire until three months after the date on which the probationary period was due to terminate.

5.
The holder of the post will be paid on the Lecturer (below the bar) salary scale.   In determining the entry point to the scale, account will be taken of relevant experience and service.  Please refer to ‘Guidelines on Incremental Placings’ Information  is available on Human Resources Office website:  http://www.nuigalway.ie//hr/documents/incremental_placings_guidelines_academic.pdf
6. The holder of the post shall undertake such teaching, examining, research and other duties as may be required by Údarás na hOllscoile, on the recommendation of the Faculty/Faculties concerned given with the approval of the Academic Council. He/she shall carry out these duties under the direction of the Head of the Department or of an authorised senior member of the staff of the Department. 

7. The holder of the post shall not undertake paid work outside the University without the approval of Údarás na hOllscoile given through the President of the University. A Lecturer (below the bar) is allowed to accept examinerships in other Universities or other work incidental to the ordinary course of University business, provided that the President is kept informed of this from time to time.

8. The holder of the post shall be a member of a Faculty/Faculties in accordance with University Statutes.

9. The holder of the post will be required to live in such a place as will allow him/her to attend the University and discharge his/her duties on a full-time basis.
10. Annual leave is granted in accordance with the normal practice and conditions of the University.

11.
Sick leave is granted in accordance with the University Sick Leave scheme.  Salary payable during periods of sick leave shall be abated, where appropriate, by the amount of Social Insurance sickness benefit received.   Information is available on the Human Resources Office website:  http://www.nuigalway.ie/hr
12.
Údarás na hOllscoile may, in accordance with due procedure, terminate the appointment at any time on one month's notice in the event of unsatisfactory discharge of duties, or for serious misconduct.

13.
The holder of the post will be required to give at least three months' notice to the Registrar and Deputy-President, in writing, of intention to resign, such notice to expire on the last day of a lecture semester (i.e. 31st December or 30th June). 

14.       (a) 
The holder of a Lectureship (below the bar) shall, at any time after the    completion of the fifth year after her/his appointment, be entitled to apply for assessment for progression to the Lectureship (above the bar) salary scale.

(b) The holder of a Lectureship (below the bar) who has reached the top point of the salary scale shall, at any time after the completion of the second year after her/his appointment, provided they have been confirmed in post, be entitled to apply for assessment for progression to the Lectureship (above the bar) salary scale.

(c) In the case of a successful outcome of an application for progression to Lectureship (above the bar) placement on the salary scale shall be at the first point of the Lectureship (above the bar) scale.

(d) If the outcome of the assessment for progression to Lectureship (above the bar) is not favourable to the holder of the post, he/she may re-apply for assessment after a lapse of two years from the date of receipt of the previous application.
(e) If the holder of the post considers that his/her application for progression has not been considered in a procedurally correct manner, he/she may bring this to the attention of the President, who will refer the matter to the Academic Planning and Resource Committee. The Committee's decision on the matter shall be final. 
15. 
For members who are ‘new recruits’ (as defined in the Public Services Superannuation Miscellaneous Provisions Act, 2004) on or after 1st April, 2004, the minimum retirement age is 65 years.
See extract from the Public Service Superannuation (Miscellaneous Provisions) Act, 2004.
16.
If deemed ‘not to be a new entrant’ (as defined in the Public Services Superannuation Miscellaneous Provisions Act, 2004) the person appointed shall be entitled to hold office until the age of sixty-five (65) years, subject to a requirement for the post and the fulfilment of duties.

A person may retire on reaching the age of sixty (60) years, but pension and gratuity shall be in accordance with the terms of the appropriate University pension statutes.

17.
HR POLICIES & PROCEDURES

All University policies and procedures form an integral part of this employment contract and may be subject to update and revision, from time to time, in consultation with staff representatives as appropriate. Information is available on the Human Resources Office website: http://www.nuigalway.ie/hr
Employee Assistance Programme 
Substance Abuse Policy 
Grievance Procedure 
Disciplinary Procedure 
Anti-Bullying Policy 
Managing Absence 
Trade Unions 
Principle of "Natural Justice" 
Health & Safety 
If you do not have web access and wish to receive any or all of these policies or procedures in hard copy, a request in writing, should be forwarded to the Human Resources Office.

All University policies and procedures form an integral part of this employment contract and may be subject to update and revision, from time to time, in consultation with staff representatives, as appropriate.

Should any of your personal details change during your employment with the University, please advise the Human Resources Office in writing so that your records can be updated accordingly.
I HEREBY ACCEPT THE POST OF LECTURER (BELOW THE BAR) IN INTERNATIONAL HUMAN RIGHTS LAW ON THE STATEMENT OF MAIN TERMS AND PARTICULARS OF EMPLOYMENT ATTACHED HERETO:  

NAME:  ____________________________________________

POST:  _____________________________________________


EFFECTIVE FROM:
_________________________________


APPOINTEE SIGNATURE: ___________________________

DATE:
  __________________________________________
SIGNED ON BEHALF OF THE UNIVERSITY: _______________________

 








PRESIDENT

DATE:
  __________________________________________
EXTRACTS FROM THE PUBLIC SERVICE SUPERANNUATION (MISCELLANEOUS PROVISIONS) ACT 2004

New entrant

2.—(1) Subject to subsections (2) to (6), reference in this Act to ‘‘new entrant’’ means a person who is not serving in a public service body
, or a body to which Schedule 1
 relates, on 31 March 2004 but becomes a public servant on or after 1 April 2004.

(2) Where a person is not a public servant (by virtue of the exclusions to ‘‘public servant’’ in section 1)
 but is a person to whom—

(a) paragraph (i) of those exclusions relates and such person holds, or had held on or before 31 March 2004, the office to which that paragraph relates, or

(b) paragraph (ii), (iii), (iv) or (v) of those exclusions relates and such person holds on 31 March 2004 an office or position to which one of those paragraphs relates or to whom subsection (3) would apply if the office or position were that of a public servant within the meaning of this Act,

then, where such person on or after 1 April 2004 becomes a public servant for the purposes of this Act, then that person shall be deemed not to be a new entrant.

(3) Where—

   (a) a person on 31 March 2004—

(i)  stands seconded from the public service to a body not in the public service, either within or outside the State or both, or

(ii) is absent on leave with or without pay from the public service,

and

   (b) that person is entitled to resume his or her office or position or another office or position within the public service,

then that person shall not be treated as a new entrant if he or she resumes his or her office or position, or takes up another office or position, within the public service on or after 1 April 2004.

(4) Where—

   (a) a person duly receives a written offer of appointment as a public servant before 1 April 2004 and takes up that offer after that date,

(b) a person was serving in a public service body or a body to which Schedule 1 relates prior to 31 March 2004 and left such an office or position and takes up appointment as a public servant on or after 1 April 2004—

(i) under the same contract of employment, or

(ii) no later than 26 weeks following the last day of service prior to 31 March 2004,

or

   (c) a person who immediately before 1 April 2004 stood admitted as a trainee Garda to the Garda College at Templemore, 

and where—

   (I)  but for this subsection, subsection (1) would apply to him or her, and

   (II) where paragraph (a) applies, the terms of the offer of appointment would be contravened if subsection (1) were to apply,

then, such person shall not be regarded as a new entrant and the provisions applicable to a public servant shall, but only in so far as the application of provisions relating to retirement age and superannuation, as the case may be, apply in the same manner as to a person serving in the public service on 31 March 2004.

(5) (a) Where before 1 April 2004 a person was a member of either House of the Oireachtas or the European Parliament, or was a holder of a qualifying office, then such person shall not be regarded as a new entrant for the purposes of any superannuation benefit payable in respect of membership of the Oireachtas or the European Parliament or in respect of any qualifying office.

     (b) A person who holds or has held the office of Taoiseach shall not be regarded as a new entrant in relation to any superannuation benefit payable in respect of the holding of a qualifying office.

(6) Where on or after 1 April 2004 a public servant who is not a new entrant ceases to serve in a public service body or in a body to which Schedule 1 relates and does so otherwise than for employment in another public service body or in a body to which Schedule 1 relates, then that person shall, if he or she subsequently applies for an office or position within the public service, be treated as a new entrant in respect of such subsequent service unless he or she takes up appointment—

(a) under the same contract of employment, or

(b) as a public servant no later than 26 weeks following the last day of service prior to cessation. 

(7) For the purpose of supplementing subsection (5), the Act referred to in columns 1 and 2 of Part 1 of Schedule 2 is amended to the extent specified in column 3 of that Part opposite the references to the Act concerned.

‘‘public service body’’ means—

(a) the Civil Service,

(b) the Garda Síochána, 

(c) the Permanent Defence Force,

(d) a local authority for the purposes of the Local Government Act 2001,

(e) a health board,

(f) a vocational education committee established under section 7 of the Vocational Education Act 1930,

(g) a body, other than a body set out in Schedule 1—

(i) established by or under any enactment (other than the Companies Acts 1963 to 2003), or

(ii) established under the Companies Acts 1963 to 2003 in pursuance of powers conferred by or under another enactment, and financed wholly or partly by means of moneys provided, or loans made or guaranteed, by a Minister of the Government or the issue of shares held by or on behalf of a Minister of the Government,

and in respect of which a public service pension scheme
 exists or applies or may be made,

(h) any body, other than a body set out in Schedule 1, wholly or partly funded out of moneys provided by the Oireachtas or from the Central Fund or the growing produce of that Fund and in respect of which a public service pension scheme exists or applies or may be made,

(i) any subsidiary of a body to which paragraph (d), (e) or (g)relates and in respect of which a public service pension scheme exists or applies or may be made, 

and reference to ‘‘public service’’ shall be read accordingly;

‘‘public service pension scheme’’ means an occupational pension scheme or pension arrangement, by whatever name called, for any part of the public service which—

(a) is provided for under the Superannuation Acts 1834 to 1963 or any other enactment to like effect, or 

(b) is made by a relevant Minister or which has been approved or requires the approval or consent, however expressed, of either or both a relevant Minister and the Minister, but is not a scheme or arrangement in respect of a body or category of bodies set out in Schedule 1; 

SCHEDULE 1

Bodies to which the definition of ‘‘Public Service Body’’ does not apply

1. A body which has an occupational pension scheme or arrangement that is made or may be made under the agreement between the Government of Ireland and the Government of the United Kingdom of Great Britain and Northern Ireland establishing Implementation Bodies done at Dublin on 8 March 1999.

2. Aer Lingus Group p.l.c.

3. Aer Rianta c.p.t.

4. Arramara Teoranta.

5. Bord Gáis Éireann.

6. Bord na gCon.

7. Bord na Móna.

8. Córas Iompair Éireann.

9. Coillte Teoranta.

10. Electricity Supply Board.

11. A harbour authority within the meaning of the Harbours Act 1946 or company to which section 7 of the Harbours Act 1996 relates. 

12. Horse Racing Ireland.

13. Irish National Stud Company Limited.

14. Irish Aviation Authority.

15. An Post.

16. An Post National Lottery Company.

17. Radio Teilifís Éireann.

18. Railway Procurement Agency.

19. Voluntary Health Insurance Board.

20. A subsidiary of any body to which this Schedule relates, including a subsidiary of any subsidiary
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Criteria for transition from Lectureship below the bar to Lectureship above the bar

The criteria for transition to Lecturer above the bar will be based on the criteria below, assessed in the context of the opportunities available to each applicant to achieve within her/his departmental/disciplinary circumstances.  Candidates will be required to show excellence in at least two of the areas listed below:

(a) Teaching and examining; (undergraduate, postgraduate and continuing education):

· Innovation in Teaching and Examining
· Effectiveness in communicating information
· Breadth and depth of coverage
· Development of teaching methods and materials
· Course development
· Postgraduate research supervision
· Support and encouragement of postgraduate students
· Accessibility for advising, discussion and providing other assistance to students
· Participation on appropriate teaching and learning seminars and training courses

(b) Research and scholarly standing:

· Active productive research
· Presentation of papers at conferences and seminars
· Publication, especially in books and refereed journals, national and international
· Relevant professional achievement
· Development of postgraduate research
· Activity and success in competitive grant proposals
· Membership of professional associations
· Involvement in innovative consultancy work, the funding of which flows through the  University mechanisms (as opposed to consultancy for strictly personal gain)
· Success in generating funding for research or other academic activities from national or international sources
· Academic distinction otherwise
(c) Contribution to Department, University and Community:

· Administrative responsibilities in Department, Faculty or University

· Departmental, Faculty and University committee work

· Contribution to external committees or bodies

· Organisation/attraction of seminars and conferences in relation to one’s disciplinary expertise

· Teaching through Irish

· Contribution to adult education

· Contribution to continuing education

· Contribution to community and public education

· Contribution to student clubs and societies

The University will endeavour to process applications, so far as possible, within ninety days but, in any event, a successful application will take effect not later than 90 days from the date on which the application was received.

PROCEDURES RELATING TO CONSIDERATION OF CONFIRMATION IN POST OF NEWLY APPOINTED STAFF

A probationary appointment has two main functions.  The first is to provide a period of training for newly appointed lecturers to the University and secondly to provide evidence as to whether the lecturer has the qualities as a teacher, scholar and person which would justify recommending a confirmation in post.

i) Confirmation of Appointment will be formally confirmed by a Probations Board consisting of the Registrar and Deputy President, Dean and a presidential nominee drawn from a list drawn up by Academic Council.  The Director of Human Resources will convene the Board and be in attendance.  In arriving at its decision the Board will consider the report of the Probation Supervisory Group.

ii) Normally a probationary period will last three years – this may be reduced to one year at appointment if the lecturer has substantial relevant experience elsewhere or with the agreement of the Registrar if the Probation Supervisory Group are satisfied. 

iii) The probationary period will be supervised by a Probation Supervisory Group consisting of the Head of Department, the Dean of primary affiliation (or nominee) and a senior colleague (selected by the Dean) from a cognate discipline.

iv) The Probation Supervisory Group will meet on a regular basis – at least every six months to consider the lecturer’s progress.  The Director of Human Resources will convene the Board and be in attendance.  At the end of the first and second year the lecturer will be required to submit a report outlining his/her progress which will form part of the group’s assessment.

v) The assessments will be discussed with the lecturer on probation and will also be communicated to him/her in writing by the Head of Department.

vi) If the Probation Supervisory Group considers that the lecturer’s progress has been unsatisfactory, he/she will be advised by the Head of Department as soon as possible but at the latest by the end of the penultimate year.  Where the probationary period is for one year this will occur after six months.  He/she will also be advised as to what the shortcomings are and how they may be overcome.  This will allow the lecturer the opportunity to rectify the situation before the matter is considered by the Probations Board.  Copies of all correspondence will be sent to the Director of Human Resources for retention on the personal file.  No action need be taken where the progress is satisfactory.

vii) The Probation Supervisory Group will submit a formal report to a Board consisting of the Registrar, Dean and a presidential nominee drawn from a list supplied by Academic Council. 

viii) The Board will ask the lecturer to submit a report on his or her progress and he/she may submit referees to whom the Board may refer.

ix) The Probations Board will consider all the submissions and in the case of an unsatisfactory report from the Probation Supervisory Group, it will interview the lecturer who will be entitled to trade union representation and will determine which of the following outcomes are appropriate.

a) The lecturer be confirmed in post.

b) The lecturer have his/her appointment terminated at the end of that academic year or at the end of the requisite notice period.

c) The lecturer be required to serve a further years probation provide that the total probation does not exceed four years.

x) Where the Board recommends confirmation in post, they must be satisfied inter alia that, taking account of all relevant factors that the lecturer;

a) has satisfactorily engaged in research towards the advancement of his/her subject.

b) has satisfactorily engaged in the teaching of prescribed courses and the supervising of lab/tutorial work assigned to him/her.

c) has conscientiously carried out such examining duties and satisfactorily performed such administrative and other duties as have been required of him/her.

xi) Where the probation is to be extended or the employment terminated, the lecturer will be informed of the decision and the reasons for the decision in writing.

xii) In these circumstances, the lecturer has the right of appeal and the appeal will be heard by a panel convened by the President, consisting of the President, a nominee from Academic Council and a member of the Governing Authority not employed by the University.

HR Office.
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GUIDELINES ON INCREMENTAL PLACINGS

Set out hereunder are the Guidelines to be applied in the determination of incremental placing for fulltime members of academic staff recruited in open competition to posts in the University. The Academic Planning and Resource Committee will act on behalf of Údarás na hOllscoile in determining incremental placing. The Committee is free to take exceptional measures when it feels that it is dealing with an exceptional case. In particular, the Committee may, occasionally, have to take into consideration the level of salary which the appointee may command in other areas of employment in Ireland.  The Director of Human Resources will review any appeal of salary prior to it being sent to Academic Planning and Resource Committee.
Professorship 

1. Placement on the scale shall normally be at the fifth point viz. the point immediately above the salary attaching to an Associate Professorship. 

2.  A person appointed to a Professorship having previously held an appointment as an Associate/Personal Professor shall be given two-thirds credit for actual years spent in such service.
3.  A person, appointed to a Professorship having previously held an appointment as a fulltime Professor, or in fulltime relevant professional employment deemed to be of Professorial status, as may be determined by the Committee, may have the actual number of years' service as a fulltime Professor, or equivalent, taken into account in determining placement on the scale at a point above that provided for at 1 and 2 above, subject always to the maximum of the scale. 

Senior Lectureship 

1.  Placement on the scale shall normally be at the fifth point (viz. the point immediately above the maximum of the College Lectureship scale). 

2.
 A person appointed to a Senior Lectureship having previously held an appointment as a fulltime Senior Lecturer or equivalent, as may be determined by the Committee, may have the actual number of years' service as a fulltime Senior Lecturer, or equivalent, or in fulltime relevant professional employment deemed to be of Senior Lectureship status, taken into account in determining placement on the scale at a point above that provided for at 1 above, subject always to the maximum of the scale. 

Lecturer above the bar  

1.  Placement on the scale shall normally be at the first point above the bar. 

2.  A person appointed to a Lecturer above the bar having previously held an appointment as a fulltime Lecturer above the bar, or equivalent as may be determined by the Committee, may have the actual number of years' service as a fulltime Lecturer above the bar or equivalent, or in fulltime relevant professional employment deemed to be of Lecturer above the bar, taken into account in determining placement on the scale at a point above that provided for in 1 above subject always to the maximum of the scale. 

Lecturer below the bar

Credit shall normally be given for relevant experience subsequent to the award of primary degree as follows: 

a. Two-thirds of actual years spent in fulltime study or research leading to a Master's or Doctoral degree subject to a maximum of two years credit for a Master's degree or three years credit for a Doctoral degree or four years credit in all. 

b. Candidates with a PhD will be appointed to the 5th point of the incremental scale.

c. Two-thirds of actual years spent in a relevant post of lower than Lecturer below the bar status or in fulltime relevant professional employment deemed to be of lower than Lecturer below the bar status. 

d. Two-thirds of actual years spent in fulltime research at Post-Doctoral level. 

e. The full number of years service as a fulltime Lecturer below the bar including as a (fixed-term) Lecturer, or equivalent as may be determined by the Committee or in fulltime relevant professional employment deemed to be of Lecturer below the bar status or higher. 

Lecturer (Fixed Term) Appointment

Credit shall be calculated as for the grade at which the post is being filled.  For example, if a post is advertised as Lectureship Below the Bar (Fixed Term) the Guidelines on Incremental Placing for that grade will apply.
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LECTURER (BELOW THE BAR) IN INTERNATIONAL HUMAN RIGHTS LAW
APPLICATION AND APPOINTMENT PROCEDURES

1.
Application


Candidates must lodge the following with the HR Office on or before 

5.00 p.m. on Friday, 5th January 2007.
(a)
Six (6) typewritten hard copies of their application (Curriculum Vitae, Covering Letter, Summary Application Form), including the names of at least three, and not more than five, referees.

Please note that an application will ONLY be considered if 

the Summary Application Form is completed and if the designated number of hard copies of curriculum vitae/summary application form & covering letter is submitted prior to closing date. 

(b)
Enclosed Acknowledgement Card duly completed in the appropriate sections in respect of address for correspondence and title of post being applied for.  The card will be stamped and returned to the applicant in an envelope marked Pearsanta / Personal as acknowledgement of receipt of application.

Please note that applications by email or fax will be rejected. 

The successful candidate will be required to submit evidence of age, original qualifications and undergo a medical examination.

2.
Assessment Procedure

(a)
Board of Assessors


Applications will be considered by a Board of Assessors, which will shortlist and interview candidates and report to the Faculty, the Academic Council and Údaras na hOllscoile.


Candidates who are invited to attend for interview by the Board of Assessors will have their reasonable return travel and subsistence expenses paid. 

(b)
Examination in Irish

Pursuant to the provisions of Section 3, the University College Galway Act 1929, Statute CCLXXIII of the University provides as follows:

“Údarás na hOllscoile, or the President, as the case may be, when making an appointment to any office or situation in the University, shall appoint to such office or situation a person who is competent to discharge the duties thereof through the medium of the Irish language; provided a person so competent and also suitable in all other respects is to be found amongst the persons who are

candidates or otherwise available for such appointment".

(That 1929 Act has very recently been amended, by substituting for Section 3 a more general obligation to include as one of the principal aims of the University in each of its strategic development plans, which it is required to prepare, the provision of education through Irish and to implement that aim. That amendment will very shortly lead to consequential amendments to the relevant Statutes of the University; meanwhile, however, the existing Statutes remain in force.)


In accordance with the further provisions of that statute, candidates are examined by a Bord Gaeilge to ascertain their competency to discharge the duties of the post through the medium of Irish.  This examination is conducted completely independently of the interview and report of the Board of Assessors.


Candidates are not, however, required to present for the examination in Irish.  


The examination is normally held on the same day as the interview by the Board of Assessors.

The examination will consist of a one-hour essay on a topic chosen by the candidate from a list of several topics relevant to the post, and a short oral examination of a similar kind.


*
Note: 
the practical effect of the above provision depends in each case on the field of candidates for the particular post.  It operates as follows:


If there is no candidate who is qualified in Irish (as frequently happens in particular areas), or if those candidates who are qualified in Irish are deemed not to be “suitable in all other respects”, or if all the candidates deemed to be “suitable in all other respects” are also qualified in Irish, competency in Irish does not exert a practical influence on the selection of the candidate for appointment.


If, however, among the candidates deemed to be “suitable in all other respects”, there are one or more candidates also qualified in Irish, the appointment must be made from among those candidates qualified in Irish.

*
This note is for the information of candidates only and does not purport to be a legal interpretation of the statutory provisions involved.

(c)
Interview Dates


Candidates will be advised of arrangements in due course.

(d)
Expenses


Expenses are paid only to candidates invited to the Assessors’ Interview (see (a) above).  

3.
Appointment

The appointment will be made by the President, following adoption of the report of the Board of Assessors by the Faculty of Law and taking account of the implications, if any, of the 1929 Act for the appointment.  (In the event that the Faculty do not adopt the report, the appointment will be made by the President, following adoption of the report of the Board of Assessors by the Academic Council and taking account of the implications, if any, of the 1929 Act.  In the event that the Academic Council does not adopt the report of the Board of Assessors, the decision as to the appointment, will be made by Údaras na hOllscoile (The University Governing Authority).

All candidates will in due course be notified of the outcome of their application.
HR Office
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	Achoimre den Curriculum Vitae—Summary of Curriculum Vitae


	(a)
	Ní foláir curriculum vitae iomlán a sholáthar—A full curriculum vitae must be submitted.

	(b)
	Beifer ag cóipeáil na hachoimre seo lena scaipeadh;  ba chóir, mar sin, í a chlóscríobh nó a líonadh isteach go soiléir de láimh i ndúch dubh—This summary will be copied for circulation; accordingly, it should be typed or clearly handwritten in black ink.

	
	

	A
	An Post—Post 
	Lecturer (Below the Bar) in International Human Rights Law, Ref: 006350
	

	
	
	
	
	
	

	
	Title            
	
	Sloinne—Surname
	
	Réamhainm(neacha)—Forename(s)
	
	

	
	
	

	
	Seoladh (do chomhfhreagras)—Address (for correspondence)
	
	

	
	
	

	
	
	Teil—Tel.
	
	

	
	
	
	
	
	

	
	An náisiúnach den AE thú?
	
	Sa chás nach náisiúnach den AE thú, an bhfuil ceadúnas oibre de dhíth ort?
	
	

	
	Are you an EU  national? 
	
	If not, do you require a work permit?
	
	

	B
	Sonraí faoi Oideachas Tríú Leibhéal—Details of Third Level Education

	
	Ollscoil agus/nó eile

University and/or other
	Ó 

From
	Go 

To
	Cúrsaí, Courses 
	Cáilíochtaí, Qualifications
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	

	C
	Scoláireachtaí & Gradaim (tabhair an bhliain & ainm an údaráis dámhachtana)—Scholarships & Distinctions (give year of award & awarding body)

	
	
	

	
	
	

	
	
	

	D
	Ballraíocht/Comhaltacht de Chomhlachtaí/d’Fhorais Phroifisiúnta—Membership/Fellowship of Professional Bodies/Institutions
	

	
	
	

	
	
	

	
	
	

	E
	Cuntas ar Fhostaíocht—Employment Record
	

	
	Fostóir—Employer
	Ó

From
	Go 

To
	Teideal an Phoist – Title of Post 
	Príomhdhualgais an Phoist –  Principal Duties
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	

	F
	Gnéithe ar leith de do chleachtadh proifisiúnta agus/nó ábhair spéise phroifisiúnta atá agat; líon na bhfoilseachán, líon na bhfoilseachán measúnaithe, líon na bpáipéar comhdhála, más ann dóibh. 

Specialised professional experience and/or particular professional interests; no. of publications, no. of refereed publications, no. of   books, no. of conference papers, if any.

	
	
	

	
	
	

	
	

	G
	Teangacha agus cumas iontu (m.sh., líofa, an léamh amháin, agus srl.) Knowledge of Language (e.g., fluent, reading knowledge only, etc.)

	
	
	

	
	

	H
	Moltóirí (ainmneacha, seoltaí agus mionsonraí ríomhphoist agus gutháin líon nach lú ná triúr moltóirí agus nach mó ná 5 moltóirí) – Tabhair faoi deara, le do thoil, go rachfar i dteagmháil le moltóirí roimh an agallaimh.
Referees (names, addresses including email and telephone details  of at least 3 but not more than 5 referees) – Please note that references will be sought prior to interviews
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EQUAL OPPORTUNITIES MONITORING FORM


PLEASE RETURN COMPLETED FORMS IN A SEPARATE SEALED ENVELOPE TO:

THE EQUALITY MANAGER, NUI, GALWAY
NUI Galway is committed to developing, maintaining and supporting a policy of equal opportunities for its current staff and potential staff.  In order to monitor the operation of this policy, it is necessary to collect certain key information to be used solely for the purposes of monitoring. 

Access to this information will be strictly controlled by the Equality Manager and will not be available to those considering your application for employment.  Monitoring will involve the use of statistical summaries of information in which the identities of individuals will not appear.  The information will not be available for any purpose other than equal opportunities monitoring.  Your co-operation in the completion of this form is appreciated.

1.
Are you employed by NUI Galway at present?  
   Yes

     No   


2. 
Gender:





Female
     
     Male


3.
Marital Status:          Single  

Married 



Separated  




     

Divorced
    
    Widowed  

Living with Partner   

Other


4.
Family Responsibility:      Parent
                 Guardian  
         Carer
            Other


5.
Sexual Orientation:     Heterosexual                 Homosexual                Lesbian              Bisexual   


6.
Religion (if none, please indicate):      





7.
Age:  

8.
Disability includes all forms of disability, do you have any of the following listed conditions: 





Yes

No  


If Yes, please indicate which of the following apply to you:

a) Physical Disability (e.g. disability affecting mobility)


b) Sensory Disability (e.g. visual or hearing impairment)

c) Chronic illness (e.g. heart condition, bronchitis)


d) Blood disorders (e.g. haemophilia, chronic anaemia)      

e) Mental Health Difficulty (e.g. schizophrenia)


f) Emotional Health Difficulty (e.g. depression, phobias)

g) Severe or specific Learning Difficulties (e.g. dyslexia, intellectual/mental handicap)  

h) Drug Dependency (e.g. alcohol abuse, soft drugs)          

i) Other please specify _____________________ (e.g. severe asthma/diabetes/epilepsy/allergies)            


9.
Ethnic Origin/Race, please state:                                               


10. 
Member of Traveller Community:              Yes

No   

Date completed: __________________________________________

Please complete anonymously:  Do not put your name on this form





Post Reference: Lecturer (Below the Bar) in International Human Rights Law, Ref: 006350























Scríobh d'ainm agus do sheoladh sa bhosca thuas/Write your name and address in the above box.





Acmhainní Daonna/Human Resources 





Is mian liom d'iarratas ar an bpost thíos a adhmháil/ 


I wish to acknowledge receipt of your application for the following post:





Adhmháil ar Iarratas/Acknowledgement of Application








�    Copy of definition from Section 1 of the Act below for ease of reference.


�    Copy of Schedule 1 below for ease of reference.


�   NOTE:  This subsection refers to exclusions in Section 1 of the Act and the offices referred to are: (i) the President, (ii) a member of the judiciary, (iii) the Master of the High Court, (iv) a taxing master, (v) a county registrar.





�   Copy of definition from Section 1 below for ease of reference.





